CUSTOMIZE YOUR SOPHIA HOMEPAGE

To make Sophia work for you, customize your Home Page. Follow the instructions below.

1. Click Customize Home Page
a. Located under Tasks at upper right hand corner of page
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2. Choose Widgets from the Available Home Page Widgets section

a. Select the Widget that will apply to your needs.

b. Click Add to Home Page

c. Choose one or all the categories

d. You can add or remove categories at any time

e. You will be able to set the order to appear on your homepage
3. Set order for your Widgets to appear on your homepage

a. You can change the order at any time
4. Click Finish when you have set the display order
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5. View your homepage
a. Click on Home in the upper left corner of the page
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